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Compliance:

Every banking company, financial institution and intermediary shall—

a. maintain a record of all transactions, the nature and value of which may be
prescribed, whether such transactions comprise of a single transaction or a series
of transactions integrally connected to each other, and where such series of
transactions take place within a month;

b. furnish information of transactions referred to in clause (a) to the Director within
such time as may be prescribed;

¢ verify and maintain the records of the identity of all its clients, in such manner

as may be prescribed:

Provided that where the principal officer of a banking company or financial
institution or Intermediary, as the case may be, has reason to believe that a single
transaction or series of transactions integrally connected to each other have been
valued below the prescribed value ( Rs.10 Lacs) so as to defeat the provisions of this
section; such officer shall furnish information in respect of such transactions to the
Director within the prescribed time

To prevent and control Money Laundering, we have appointed Mr. Akhilesh
Mishra, Company Secretary of the company as a “Principal Officer” in terms
of Money Laundering Act, 2002 and the same were intimated to FIU-Director,
Chanakyapuri, New Delhi. He will be responsible for implementation of
internal controls & procedures for identifying and reporting any suspicious
transaction or activity to the concerned authorities. He has the right of timely
access to customer identification data, other CDD information and is able to
report the same to senior management or the board of directors.

We have adopted the following three specific parameters, which are related to
the overall “‘Client Due Diligence Process’:

a. Policy for acceptance of clients
b. Procedure for identifying the clients

c. Transactions monitoring and reporting especially Suspicious Transactions
Reporting (STR)

Client Due Diligence
The CDD measures comprise the following:

(a) accept the documents issued by various Govt. authorities/PSU in India i.e
PAN Card, Driving License, Voter ID etc. in order to identify persons
who open a trading/demat account and beneficially own or control the
securities account. Securities acquired or maintained through an account
are beneficially owned by client itself, in case of party other than clients
we verify the identity of party by same verification procedures as adopted
for clients.



(b) Identify beneficial ownership and control, i.e. determine which

individual(s) ultimately own(s) or control(s) the client and/or the person
on whose behalf a transaction is being conducted,;

(c) Verify the identity of the beneficial owner of the client and/or the person

on whose behalf a transaction is being conducted, corroborating the
information provided in relation to

(d) Conduct ongoing due diligence and scrutiny, i.e. Perform ongoing scrutiny

of the transactions and account throughout the course of the business
relationship to ensure that the transactions being conducted are genuine.

(e) We periodically update all documents, data or information of all clients

and beneficial owners collected under the CDD process.

(a) Policy for acceptance of clients

We are taking following safeguards while accepting the clients:

1.

We have instructed our account opening section not to open account in a
fictitious / benami name or on an anonymous basis in any circumstances.

We have not been allowing account opening, where its unable to apply
appropriate clients due diligence measures / KYC policies.

We have been regularly updating KYC profile of “clients of special
category” defined under Prevention of Money Laundering Act 2002, if
any.

We have been properly complying documentation requirement and other
information in respect of different classes of clients depending on
perceived risk and having regard with the requirement to the Prevention of
Money Laundering Act 2002, guidelines issued by RBI and SEBI from
time to time.

We have not been allowing any client to act on behalf of another person /
entity.

We have been taking special caution in case of account opening of NRI,
OBC, Flls etc.



(b) Procedure for identifying the clients

1.

The “‘Know your Client” (KYC) policy is clearly defined and adopted
under the supervision of Principal Officer.

We have been identifying the client by using reliable sources including
documents / information.

We verify each original document prior to acceptance of a copy and same
be stamped “Verified with the original”. The information collected by us
is enough to satisfy competent authorities (regulatory / enforcement
authorities) in future that due diligence was observed by us in compliance
with the Guidelines.

We note the failure by prospective client to provide satisfactory evidence
of identity and same to be reported to the higher authority within the
organisation.

The back office and trading staffs are instructed to observe the following
safeguards:

No cash transactions for trading in securities shall be allowed from any
client in the normal course of business.

To Maintain a record of all the transactions; the nature and value of which
has been prescribed in the Rules notified under the PMLA. Such
transactions include:

Cash transactions of the value of more than Rs 10 lakhs or its equivalent in
foreign currency.

All series of cash transactions integrally connected to each other which
have been valued below Rs 10 lakhs or its equivalent in foreign currency
where such series of transactions take place within one calendar month.

All suspicious transactions whether or not made in cash.

Frequent off Market share transfer from one BO account to another. In
absence of valid reason or if found suspicious, it shall be brought to the
notice of Principal Officer

Trading beyond declared income: The turnover of the clients should be
according to their declared means of income. Any abnormal increase in
client’s turnover shall be reported to Principal Officer. The Back Office



staff take due care in updating the clients’ financial details and shall
periodically review the same.

NOTE: SEBI has prescribed the minimum requirements relating to KYC
for certain class of the registered intermediaries from time to time. Taking
into account the basic principles enshrined in the KYC norms which have
already been prescribed or which may be prescribed by SEBI from time to
time, all registered intermediaries should frame their own internal
guidelines based on their experience in dealing with their clients and legal
requirements as per the established practices. Further, the intermediary
should also maintain continuous familiarity and follow-up where it notices
inconsistencies in the information provided. The principle officer should
follow up the principles enshrined in the PML Act, 2002 as well as the
SEBI Act, 1992 so that the intermediary is aware of the clients on whose
behalf it is dealing.

Procedure of Due Diligence in case of “Special Categories of
Customers” or Higher Risk Categories:

Categorization of Clients
Clients may be classified into high and low risk categories depending
upon the volume and nature of their business.

High Risk Category Clients Such clients include the following.

a. Non resident clients

b. High Net worth clients,

c. Trust, Charities, NGOs and organizations receiving donations

d. Companies having close family shareholdings or beneficial ownership

e. Politically exposed persons (PEP) of foreign origin or Current/Former
Head of State, Current or Former Senior High profile politicians and
connected persons (immediate family, Close advisors and companies in
which such individuals have interest or significant influence)

PEP is identified on the basis of reliable sources i.e. Electronic/Print-
Media/magazines etc. and the knowledge of person who open Account
and accessing the commercial database of PEPS in case of PEPS
specific approval is taken from senior management.

f. Companies offering foreign exchange

g. Clients in high risk countries (where existence / effectiveness of money
laundering controls is suspect, where there is unusual banking secrecy,
Countries active in narcotics production, Countries where corruption
(as per Transparency International Corruption Perception Index) is
highly prevalent, Countries against which government sanctions are
applied, Countries reputed to be any of the following happenings—



sponsors of international terrorism, offshore financial centers, tax
havens, countries where fraud is highly prevalent.

h. Clients with dubious reputation as per public information available.

We also ensure that none of the clients are linked to any of the entities
or individuals included in the list published by United Nation.

The above mentioned list is only illustrative and the back office and
trading staff should exercise independent judgment to ascertain whether
new clients should be classified as CSC or not.

Due Diligence taken to comply with CSC:

In addition to all the above mentioned due diligence in case of CSC we
verify the genuineness of client on the website of Income Tax Department
by matching details in PAN Card.

To verify the background or dubious reputation of client we search his
name in defaulter list on the website of SEBI/EXCHANGES or any other
available sources. We also search the website of Ministry of Corporate
Affairs in case of corporate client.

. We specially take care of compliances of all relevant rules, Regulation &
circulars of Reserve Bank of India.

In our back office software such clients are kept in separate category and
our RMS Department keep birds eye view on the trading of such clients,
any suspicious trade/transactions are reported by RMS to Compliance
officer immediately.

The origin of clients is taken care of in respect of High Risk Countries in
accordance with the circular No.ISD/AML/CIR-1/2009, dated 01/09/2009
of SEBI.

To verify the financial status of such clients we take networth/Financial
statement certified by Chartered Accountant/Company Secretary.

Data of such clients are updated at regular interval.



(c) Transactions monitoring and reporting especially Suspicious
Transactions

We have not been allowing any cash transaction with client.

The Principal Officer would act as a central reference point in facilitating onward
reporting of suspicious transactions and for playing an active role in the
identification and assessment of potentially suspicious transactions.

(d) Other Parameters

Retention of Records
We shall retain the following document:

a. We are bound to maintain all necessary records of transactions, both
domestic and international at least for the minimum period prescribed under
the relevant Act (PMLA, 2002 as well SEBI Act, 1992) and other
legislations, Regulations or exchange bye-laws or circulars.

b. We are also bound to keep records of clients for proper identification
(e.g. copies or records of official identification documents like Pan,
passports, identity cards, driving licenses or similar documents) and
other business correspondence for the same period.

In situations where the records relate to on-going investigations or transactions,
which have been the subject of a suspicious transaction reporting, they must be
retained until it is confirmed that the case has been closed.

(e) Hiring of Employees & Training

We conduct proper interview by competent person to ensure the high
standards and integrity when hiring employees. We identify the key
positions within our own organization structures having regard to the risk of
money laundering and terrorist financing in commensurate with the size of
business and ensure the employees taking up such key positions are suitable
and competent to perform their duties.

We conduct training program for employees and clients at suitable interval
so that they are adequately trained in AML and CFT procedures.

Reporting to FIU:

As per our Policy if any transaction of suspicious nature is identified it must be
brought to the notice of the Principal Officer who will submit report to the FIU.
Above said policies are reviewed by us on regular basis to keep it updated as per
the various amendments in the PMLA.






